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Part A: Introduction

Programme: _ Certificate  Class : B.COM. I Year Session 2021-22
Subject : ' Commerce

Course Code: C1-COMAI1G

Course Title : Basics of Business Studies

Course Type: Elective

Pre-requisite: Not required (open for all)

gzltjézil{;:ammg The successful completion of this course shall enable the student:

e The Course will be helpful to provide basic knowledge of
business.

e Students will be capable to understand Business ethics to
guide corporate sector and feel and perform its responsibility
towards society.

e Students will be capable to understand ethical aspect of
business, banking system, banking procedure.

e Students will be capable to understand practical banking,
insurance system, insurance procedure, stock exchange
system.

e To help them for employment in related field.

Credit Value 4
Total Marks Max. Marks — 25+75 | Min. Passing Marks 33
Part B: Content of the course '
Total No. of Lectures (in hours per week)- 3
. : No. of

Unit Topic e

Unit | Concept of Business: Historical background of business in India. Meaning

-1 and objectives of business. Industry, trade and commerce. Business Sectors;
Goods and services sectors.
Concept and salient features of sole trade, partnership, LLP and co-operative 12
society. Meaning, features and types of Joint stock company.
Online Business: Need, importance limitations,process, dangers and
precautions.

Unit | Business Ethics:Historical background of business ethics in India. Concept

-2 and significance of business ethics. Balancing between objectives of
business and ethics of business.Evaluation of business ethics in India.
Corporate Social Responsibility (CSR): Historical background of CSR, 12
concept, objectives, need and importance of CSR. Contribution of Indian
corporate sector under CSR. Evaluation of CSR in India.

Unit | Banking:Historical background,classification of bank. Meaning, definition

-3 and functions of commercial bank. Role of banks in economic growth.
Features of Indian banking system.
Bank Deposits: Meaning and types. Features of bank accounts. Procedure to | -,
open and close bank accounts (Including online procedure).
Loans and Advances: Principles to sanction loans and
advances.Classification of loans and advances. Procedure to apply for house
loan, personal loan, education loan and commercial loan.




Unit- | Insurance: Origin and development of insurance. Meaning, principles and
= importance of insurance. Classification of insurance.

Life Insurance: Meaning, objectives, principles and importance. Types of
life insurance policy. Claim procedure and settlement. 12
General Insurance: Meaning, objectives and importance. General Insurance
Policies: Vehicle, health, household goods, commercial premises and goods
and another available policies.

Unit- | Stock Exchange: Historical background. Meaning, functions and
5 importance. Important terminology related to stock exchange. Primary and
secondary market. Procedure of dealing in primary and secondary market.
NSE, BSE. Various index and interpretation of fluctuations in it. 12
Mutual Funds: Concept, salient features, importance and types. Systematic
Investment Plan (SIP). Performance of mutual funds in India.

Key word:- Business, Ethics, General Insurance, Stock Exchange, Corporate Social
Responsibility

Part C learning Resources

Text books:
01. Dr C.B. Gupta Values & Ethics in Business Sultan Chand & sons New Delhi
02. Dr C.B. Gupta Business Organization & Management Sultan Chand & sons New Delhi
03. Rathi & Agrawal Investment Management & Security Analysis S. Chand & sons New Delhi
04. DrS.C. Saxena & Dr. V.P. Agrawal Business Organization & Communication Sahitya
Bhawan Pub. Agra.
05. Dr. O.P. Gupta & Dr. Sudhir Kumar Sharma Banking & InsuranceSahitya Bhawan Pub.
Agra
06. Dr. R. L. Nolakhha Principles of Insurance R.B.D. Publication Jaipur
Suggestive digital platforms, web links:
1 http://cbseacademic.nic.in/web material/CurriculumMain20/SrSecondary/BusinessStudies.pdf
2. https://ncert.nic.in/textbook.php?kebs1=0-11
3.http://www.op entextbooks.org.hk/system/files/export/6/6841 /pdf/Business_Fundamentals_6841.pdf
4 https://vtechworks.lib.vt.edu/bitstream/handle/109 19/70961/Fundamentals%200f%20Business%20%
%29.pdf

Part D: Assessment and Evaluation

Maximum Marks : 100
Continuous Comprehensive Evaluation (CCE): 25 Marks University Exam (UE) 75 Marks

Internal Assessment: .| Class Test 15

Continuous Assignment/Presentation 10

Comprehensive

Evaluation (CCE) 25

External Assessment: Section (A): Three Very Short 03x03 =09

University Exam Section: 75 | Questions (50 Words Each)

Time: 02:00 Hours Section (B) : Four Short 04x09=36
Questions (200 words Each)
Section (C) : Two Long 2x15=30 Total 75
Questions (500 Words Each)




